
Fundamental Alteration Review Procedure 

What is a Fundamental Alteration Review? 

In accordance with the Americans with Disabilities Amendments Act of 2008 
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procedures to avoid discrimination. If the public entity can demonstrate, 

however, that the modifications would fundamentally alter the nature of its 

service, program, or activity, it is not required to make the modificationΦέ1 The 

Office of Civil Rights (OCR) has 



instruction and assessment to determine what opportunities are available for 

alternate format materials, alternative teaching and learning methods, and other 

reasonable accommodations.  

Essential Objectives and Core Competencies  

Essential course objectives are identified as the core competencies and learning 

outcomes that all students must demonstrate, with or without accommodations, 

which are part of the overarching curriculum of the degree or academic 

program. These essential objectives and core competencies should be clearly 

identified in the course syllabus.  

Established essential objectives and core competencies:  

¶ Clearly articulate the overall purpose of the course and/or program.  

¶ Identify required mastery of specific skills, knowledge, principles, and 

concepts.  

¶ Ensure a fair deliberation with qualified college professionals when 

determining if a requested accommodation would be a fundamental 

alteration.  

Procedure  

If an instructor is concerned that an accommodation would fundamentally alter 

an essential objective or core competency of a course, the following process will 

be followed: 

1. Initiation of Review 

1.0 

mailto:FRCC.DSS@frontrange.edu


learning objectives, essential outcomes, or other prescribed standards, 

do not present a danger to staff or students, and do not create an undue 

burden for the college (e.g. by presenting a significant difficulty or 

expense5).  

1.2  If the instructor still feels that an accommodation creates a fundamental 

alteration of their course or otherwise wishes to challenge the 

reasonableness of particular accommodations in their course, they will 

need to complete the Fundamental Alteration Review Form. It is best to 

submit the Fundamental Alteration Review Form no later than five 

business days of the initial DSS consultation to ensure the process is 

completed in a timely manner. 

2. Documentation Collection  

2.0  As the initial step in the fundamental alteration review process, the 

Fundamental Alteration Review Form collects several pieces of important 

information: 

¶ general contact information for the instructor and their chair 

¶ course information and syllabus 

¶ which accommodations are in need of review 

¶ the essential requirements that the instructor feels may be 

fundamentally altered by the accommodation(s) 

¶ documentation/proof of those requirements (e.g. citations of 

specific technical standards, professional certification 

requirements, essential outcomes or learning objectives for the 

course, etc.) 

¶ assessments, assignments, course modality, and other relevant 

components that should be considered 

3. Preliminary Review 

3.0  Upon receipt of the completed form, the Director of Accommodations 

and Support Services will review the information submitted. Following 

that review, the Director of Accommodations and Support Services will 

contact the instructor to conduct a preliminary interview. The purpose of 

that interview is to gain a complete understanding of the situation and 

factors for consideration through clarifying questions related to the 

information submitted and the pedagogical practices utilized by the 

 
5 a lack of staff or the difficulty of ensuring the accessibility of materials do not constitute an 
undue burden. Further, in instances where expense is considered the primary factor, that cost 
must be weighed in relation to the total budget of the institution, not just the department, unit, 
or location incurring the cost. 

https://frontrange.formstack.com/forms/fundamental_alteration_review_form


instructor. The initial review should take no longer than five business 

days, and the meeting with the instructor should take place at the 

earliest opportunity that schedules allow. In the event that the instructor 

cannot be reached, 



appropriate to determine the reasonableness of the request, who 

understand the fundamental requirements of the course or program, 

and/or the possible alternatives to accommodate the student, may be 

included at the discretion of the Director of DSS.6 

4.1 Committee members are briefed on the situation and all pertinent 

information is shared. This can include the course syllabus, essential 



https://cccs.edu/about/governance/policies-procedures/sp-3-50a-employee-grievances/
https://cccs.edu/about/governance/policies-procedures/sp-4-31a-student-complaint-procedure/


Glossary 

¶ Fundamental Alteration9- A change that is so significant that it alters the 

essential nature of goods, services, facilities, privileges, advantages, or 

accommodations offered. If a public entity can demonstrate that the 

modification would fundamentally alter the nature of its service, program, or 

activity, it is not required to make the modification. 

¶ Interactive Process - The process of determining if a student has a disability, 

the academic barriers faced by the student, and what reasonable 

accommodations can be implemented to provide access. This is a 

conversation initially held by the student and Disability/Accessibility support 

staff. As the interactive process progresses with relation to a fundamental 

alteration review, other knowledgeable individuals may be included, such as 

instructors and program chairs. The fundamental alteration review process is 

a deliberative and collaborative process involving the DSS office, instructor, 

and student (at a minimum), as well as other relevant stakeholders and 

experts, (as needed). 

¶ Essential Course Objectives10 - The core competencies and learning outcomes 

that all students must demonstrate, with or without accommodations, which 

are part of the overarching curriculum of the degree or academic program. 

https://adata.org/glossary-terms#F
https://cae.ucla.edu/appeals-grievances/alterations-requirements-fundamental
https://cccs.edu/about/governance/policies-procedures/sp-19-60b-student-disability-services/
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